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F R ̂  i' A C E 
Generally speaking, the laundry operations for school year 1971-72 
were not to different from that of 1970-71. However, after having been 
audited by the auditor of the Texas A&li University System, it was dis­
covered that, even though we had a very good record system, a more de­
tailed review should be made by management to insure that records are, pro­
perly maintained. Also, due to change in the beginning and ending of each 
semester made it necessary for the laundry to alter the work schedule and 
vacation schedule for its employees. 
The use of the break periods between sessions for a vacation period, 
did not meet the approval of all employees, however, management atterp<="' 
to impress upon the minds of budgeted employees, that the most important 
aspect of the situation was to be in a position to get the days off with 
pay where as bi-weekly employees were not so fortunate. 
Even though employee were somewhat disappointed with the work 
schdule during this period, they are looking forward with great antici­
pation for the day when the laundry can move into the new laundry facile 
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P E R O N N E L  
Personnel for the Laundry and Dry Cleaning Department September 1, 
1571 through May 31, 1972 are as follows: 
A. Regular Employees 
I. Budget Item 
1. Manager 1 
2. Assistant Manager 1 
3. Clerk-Typist 1 
4. Laundry Worker I 2 
5. Laundry Worker II 7 
II. Hourly 
1. Laundry Worker I 7 
2. Laundry Worker II 2 
3. Laundry Uashtaan 1 
4. Laborer 0 
5. Utility Worker _0 
Total 22 
III. Resignations before May 31, 1972 
1. Laundry Worker I __2 
IV. Total Employees as of May 31, 
IS 72 20 
B. Student Employees (Part Time) 




E M P L O Y E E  S T A T U S  
1972. 
The following is the status of Laundry employees as of May 31, 
Name 
1. Peterson, Alahdrus A. 
Manager 
2. Herndon, Daniel N. 
Assistant Manager 
3. Bragg, Rosie L. 
Laundry Worker II 
4. Clayton, Shirley A. 
Clerk-Typist 
5. Echols, Hazel 
Laundry Worker II 
6. Haynes, Nannie B. 
Laundry Worker II 
7. Kemp, Gloria 
Laundry Worker I 
8. Mathis, Dirothia 
Laundry Worker II 
9. Smith, Erma C. 
Laundry Worker II 
10. Tompkins, Jessie M. 
Laundry Worker II 
11. Tompkins, Jo Anna 
Laundry Worker II 
12. White, Daisy 







12-3-19 Oct. 1956 16 years 
1-23-10 Sept. 1936 32 years 
4-6-14 Sept. 1952 20 years 
6-8-47 Sept. 1968 4 years 
12-8-24 Sept. 1949 23 years 
5-21-11 April 1951 27 years 
10-10-35 Sept. 1968 4 years 
5-31-24 Sept. 1957 15 years 
4-5-13 Sept. 1950 22 years 
3-23-26 March 1954 18 years 
1-17-25 Sept. 1952 20 years 













Brown, Willie D. 
'Laundry Washiaan 
Kirby, Gertrude 
Laundry Worker II 
Lane, Ruby J. 
Laundry Worker I 
McDonald, Ola Mae * 
Laundry Worker I 
Rutl~dge, Julius C. 
Laundry Worker II 
Thomas, Mineola 
Laundry Worker I 
Wilder, Ola Mae * 
Laundry Worker I 
Stubblefield, Lyvonne 
Laundry Worker I 
Hollis, Mildred 
Laundry Worker I 
Onezine, Mary J. 









2-19-23 Sept. 1352 
8-30-40 Sept. 1960 
Oct. 1968 
7-7-27 Sept. 1969 
5-28-46 Nov. 1968 
1-26-45 Sept. 1969 
March 19 70 
11-11-49 Oct. 1970 
3-29-52 Nov. 1971 
Employees- who resigned during the year. 
New Employees 
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S P E C I A L  M E E T I N G S  
Annual Orientation Conference 
The Annual Orientation Conference for the support staff was held 
August 20, 1971 in auditorium A of the Harrington Science building. Theme: 
"Orientation to a Changing World of Work." 
Resource persons were the Staff of Public Service Careers, Mr. Mack 
D. Nealy, Job Design Coordinator, Chariman. 
Topical Discussions (Morning Sessions) 
Topical discussions relative to the theme are as follows: 
1. Work Habits 
2. Dressing for the Job 
3. Job Skills 
A. Relations with Supervisors 
5. Lines of Communications 
6. Job Pride 
7. Attitudinal Characteristics 
8. Confidentiality in Work 
9. Solving Problem 
10. Money Management 
The meeting was well attended by all laundry employees. 
General Session (Afternoon) 
The evening session depicted the theme "Looking Ahead." 
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Discussions for the afternoon session were as follows: 
1. The Administration Dr. A. I. Thomas, President 
2. Physical Plant and Facilities Mr. L. V. Rrancis, 
Physical Plant Planning 
and Engineering 
3. Academic Programs 
4. Human Relations Mrs. Ruby Summers, Faculty Fellow, 
Student Life 
Judging from comments by individuals, the meeting was a success. 
Meeting with Dr. T. R. Solomon, Dean of Students 
The purpose of this meeting was to discuss a revised ID card system. 
The meeting was held January 19, 1972 in the College Hotel Conference Room. 
Sales representative of the Addressograph Multigraph Cooporation net with 
the group to discuss his system and to determine the needs of the various 
offices. The final decision is pending. 
Meeting with Mr. H. D. Murdock, Business Manager 
The purpose of this meeting was to discuss the laxity of individuals 
in processing Vouchers and to encourage all persons concerned to make 
certain all Vouchers are processed immediately upon receipt. This meeting 
was held January 20, 1972, and during this meeting Miss Sandra Davis at 
the end of her discussion presented to the group what she termed "Ten 
Commandments of Good Financial Administration." These are as follows: 
1. Thou shall be financially responsible for all goods and 
services received and authorized by thy department. 
2. Thou shall be prompt in approving and forwarding a correct 
voucher to thy fiscal office for payment. 
3. Thou shall notify fiscal office if vouchers cannot be approved. 
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4. Thou shall keep efficient and accurate records of all bills 
and vouchers. 
5. Thou shall designate an alternate employee to sign vouchers 
in case of emergency. 
6. Thou shall take advantage of all discounts. 
7. Thou shall address all business correspondence to Fiscal <! 
Office and not to individuals. 
8. Thou shall follow proper ordering procedures. 
9. Thou shall live by thy Golden Rule "Do into others as you 
would have others do unto you." 
10. Thou shall safeguard thy department's account as thy would 
thy own. 
o 
A C C 0  1 I P L I S H M E I I T S  
•ccrraiish-ients (New Laundry Facility) 
On February 3, 1572, bidders, for the h-v : -.unary facility, trot in 
inn President'. Conference I am of the old Science Annex Building. 
Coxynnrcs suniitSlug bias ror the ^ neral ' Destruction worlc and deduc­
tive alternates and the bee.- bid of each coirpany are as follcvs: 
1. P. G. Bell Houston, Texas $ 655,350 
2. Brytc:: Bryan, Teres 637,242 
3. Bullr.n Gerhr.:. t 667,150 
4. Fleetwood Houston, Texas 629,717 
5. Lasnnn Bella.ire, Texas 652,250 
6. H. A. Lot Houston, Texas 659,950 
7. Mayfield Houston, Texas 633. 
3. T & L 660,000 
Q . Sentry Bryan, Texas 635,650 
--- - i t:;»«ction of Hountcr ^cx--' lowest bidder on 
the base proposal for the sr. of $629 "'IT. 
The eyuipnrnt bide :;cre :: -.ad on the save date and the companies bidding 
rare as follows: 
1. American Laundry Machinery 
Base lid $172,087 
2. Hugh G. Henderson 
Base Bid $209,738 




The preconstruction conference was held March 29, 1972 in the con­
ference room of the Director of Physical Plant Planning building. The 
purpose of such conference was to bring together, introduce all interested 
parties and to discuss phases required for an orderly execution of the 
contract. Key personnel for the project are as follows: 
Executive Officer 
Project Coordinator 
Manager of Construction 




Dr. A. I. Thomas.," President 
Mr. C. L. Wilson, Vice President 
Mr. L. V. Francis 
Mr. Charles E. Brunt 
Mr. Hollis Bible 
Mr. Ray Murphy 
Fleetwood Construction Co., T1" 
Mr. D. L. Meacham 
Personnel attending the Preconstruction Conference are as follows: 
Mr. C. L. Wilson 
Mr. D. L. Meachatn 
Mr. E. A. Bartsch, Jr. 
Mr. Alandrus Peterson 
Mr. Hollis U. Bible 
Mr. M. 0. Fleetwood 
Mr. Earl Robinson 
Mr. Warren Rahrabacker 
*£r. Lee Herbert 
Vice President 
Prairie View A&M College 
General Superintendent 
Fleetwood Construction 
Hollis Bible Engineer 
Laundry Manager 
Prairie View A&M College 
Hollis Bible, Eng. 
Fleetwood Construction 
Drew Woods Inc. 
Hollis Bible, Eng. 
Hollis Bible, Arch. 
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Mr. Quernsey Palmer Fleetwood Const. Co. 
Mr. Walter W. Harding Texas A&M System 
Mr. W. Ray Murphy TAMU 
Mr. A. E. Lebeaux P. V. Maintenance Dept. 
Mr. Q. D. Thomas P. V. Power Plant 
Mr. L. V. Francis P. V. A&M 
Mr. L. V. Grubbs Asst. Mgr. of Const, TAMU 
Mr. Alan T. Cooke, Jr. Alan Cooke Co. 
Mr. Dean Edwards American Laundry Machinery 
Mr. H. A. Perkins Prairie View A&M College 
The construction of the facility was dated for the first week in 
April and the time limit for completion was nine months from said date. 
Estimated Cost of Project 
Except from the Texas A&M University memorandum from Mr. W H. 
Badget dated December 20, 1971 revealed the following: 
1. Funds Available for Project 
a. Proposed Bond J3sue" $750,000 
b. Appropriated M/0 198-66 7,500 
c. Appropriated M/0 19-71 30,000 
Total Fund Available 
Estimated Cost of the Project 
a. Structure 456,739 
b. Laundry Equipment 213,810 
c. 11% of (a) & (b) 73,766 
d. Legal and Administrative (Bonds) .13*000 
e. Interest During Construction '25,000 
Total Estimated Cost 782,365 
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A U D I T  R E P  O R  T  O F  T I I E  L A U N D R Y  
THE TEXAS A&M UNIVERSITY SYSTEM 
PRAIRIE VIEW A. AND M, COLLEGE OF TEXAS 
AUDIT REPORT n COLLEGE LAUNDRY 
TO: Mr. H. D. Murdock 
Business Manager 
Campus 
I have reviewed the audit report dated March 15, 1972, covering the 
operations of the College Laundry and have entered below my comments c-
proposals for the implementation of the audit recommendations. I hr.va 
also indicated those instances in which I do not concur or do not in ten1 
to comply with the Auditor's recommendations. 
1. Deposits were made to the Fiscal Office about once each 
week by the Laundry. Since the Laundry does not have a 
safe, it is recommended that receipts be deposited daily. 
Effective January 11, 1972, all cash receipts are being 
deposited daily in the Fiscal Office with the exception of 
Saturday. The Friday and Saturday reports are deposited on 
Mondays. 
2. Cash receipts contained personal checks of Laundry employees. 
Two of the checks were over a week old. Personal checks of 
Laundry employees should not be cashed by the Laundry. 
In the future no personal checks will be cashed from Laundry 
money. 
3. Both a Receipt for Cash Sales and a Transfer of Cash Sales 
were issued for each deposit made to the Fiscal Office. Since 
all cash sales are entered in the cash register, it is not 
necessary to prepare receipts for cash sales. 
The use of the receipt of cash sales was discontinued 
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March 6, 1972. 
4. Examination of departmental transfers disclosed that several 
months' services were accumulated before transfers were issued. 
It is recommended that departmental transfers be issued monthly. 
All department transfers will be sent to the Fiscal Office 
monthly. 
5. Laundry records indicated that the quantity of TOTC clothing 
processed in 1970 and 1971 did not agree with the quantity 
originally ordered by the ROTC. In 1970, more clothing x*as 
processed than billed the ROTC while in 1971 the reverse was 
true. In each year the amount billed was the amount shown on 
the U. S. Army purchase order. The Laundry Manager stated that 
he intended to revise the method of handling ROTC clothing by 
billing for the actual services performed. It is recommended 
that this procedure be adopted. 
In the future, the Laundry will bill the ROTC only for service 
as it is performed. 
6. Dry cleaning is the largest source of revenues of the Laundry 
excluding student fees. Examination of the records maintained 
by the Laundry for dry cleaning disclosed that the type records 
used were sufficient, but the records contained so many clerical 
errors or failures to record available information that the 
records became of.little value for verification of cash collec­
tions. It was also evident that these records were not reviewed 
by the Laundry Manager on a current basis. It is recommended 
that the Laundry Manager employ the following review techniques: 
A. Verify daily cash register reports to supporting sales 
tickets and ca: h register tapes. 
B. Make surprise cash counts. This will assure that sales 
are properly recorded to the cash register tapes. 
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C. Verify unpaid accounts shown in the sales book by deter­
mining that the clothes are still on hand. This should 
be done at frequent intervals so that the sales book can 
be corrected on a current basis. 
A. This has been and is currently being done. 
B. A surprise cash count will be made twice per week, 
however, our present method is successful. 
C. Unpaid accounts in the sales book will be checked 
twice per week. 
7. A detailed review was not made of laundry (wash and press) 
records, but it was noted that postings to the sales book were 
not current. The Laundry Manager stated that the following 
action would be taken to iiaporve laundry records: 
A. Collections would be posted to the sales book on a current 
basis. 
B. Laundry ticket stubs for paying customers would be turned 
in by the cashier with daily cash register tapes. The cash 
register tape and laundry ticket stubs would be reconciled 
daily. 
C. Accounts shown in the sales book as unpaid would be verified 
at frequent intervals by determining that the laundry bundles 
were still on hand. 
The above procedure will be utilized for item 7. 
8. Examination of student laundry records disclosed that a few 
day students and other individuals that could not be identified 
as students by the Auditor were obtaining free laundry service. 
Controls are needed which will limit the use of student laundry 
to students who are paying the $20.00 per semester laundry fee. 
It is recommended that the Laundry Manager request the Data 
Processing Department to furnish a listing of the students who 
have been assessed laundry fees. If current registration plans 
are followed, Data Processing should be able to produce a list 
of this type for the 1972 spring semester. Laundry tickets can 
then be compared to the listing to determine whether a charge 
should be mad" 
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Steps are being taken to prevent student's free use of laundry 
service. 
Aa in the past, every effort will be utilized in the 
immediate processing of all vouchers. ____ 
9. Purchase vouchers were generally processed in a satisfactory 
manner, however, some discounts were lost because of late 
processing, the Laundry issued purchase vouchers totaling 
$641.29 in fiscal year 1970-71 to pay customers for lost or 
damaged clothes. Examitiation of available supporting claim 
forms showed that the Laundry paid about 60 percent of the 
purchase price repotted by the customer. Supporting claim 
forms had either been discarded or misplaced for many payments, 
these forms should be Attached to the Laundry's copy of the 
voucher and retained as support for the payment. 
Beginning immediately, when claims are processed all possible 
material related to the lost or damaged items will be retained 
in our files. 
Many times invoices were not received in the office in time to 
take advantage of the discount. When invoices are received, 
every effort will be Utilized in getting the vouchers processed. 
v \ ' ' . 
10. Examination of selected items of equipment disclosed that 
inventory records did not accurately show the useable equip­
ment on hand. The audit test disclosed that broken unrepairable 
items, items traded for new equipment in 1969 and worn-out 
items which were being cannibalized were still on the inventory. 
The Laundry Manager should take a complete physical inventory, 
submit equipment deletion requests and make all other proper 
adjustments. 
All worn out and unrepairable equipment in question have been 
deleted from the inventory. 
cc: Dr. A. I. Thomas, President 
A. A. Peterson 
Laundry Manager 
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C O M P A R A T I V E  A N A L Y S I S  
The following is a comparative analysis of Laundry Operation 
from 1967 through 1971. 
LAUNDRY 
COMPARATIVE SCHEDULE OF REVENUES AND EXPENDITURES 
FISCAL YEARS 1967-68 THROUGH 1970-71 
FY 1967-68 FY 1968-69 FY 1969-70 FY 1970-71 
"Indent Fees $140,526.73 $135,652.66 $131,655.55 $120,086.70 
Student tees 27,262.46 30,445.52 31,733.69 28,687.04 
less Refunds 389.94 1,363.92 |2|t|4 699.59 
Total Revenues 167,399.25 164,734.26 162,782.50 148,074.15 
Expenditures 
Salaries and Wages 
Employer's Wage Expense 
Consumable Supplies 
Telephone and Telegraph 
Utilities 
Transportation of Things 
Repairs 
Travel 

























Excess of Revenues over ,,, qci 
Expenditures 24,661.04 , 35,332.7,8 4,865.86 (5,617.55) 
Transfers to Plant Funds 
Memorial Center Equip. 16,000.00 
Preliminary Designs for 
two Dorms _ 25,000.00 , • 30,000.00 
Be^iDXaSfeSlaundry iraolo USE® =5Z= IMS 
Excess of Revenues over 
•"KSSS" a"d $<16.338.961 $(14.167.22) $ 4.865.86 $(35.617.55) 

PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
Laundry Department 
Prairie View, Texas 
A PROPOSAL FOR 
FINANCING A NEW FACILITY 
FOR THE 
DRY CLEANING AND LAUNDRY DEPARTMENT 
AT 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
SUBMITTED BY 
ALANDRUS A. PETERSON, MANAGER 
September 9, 1971 
INTRODUCTION 
It is the intent of this report to analyze the current laundry 
..1 dry cleaning operations and to project future laundry requirements 
•;_-j finance the new laundry and dry cleaning facility. The analysis will 
:"/cr a three year period as follows: 
1. School Year 1967-68 
2. School Year 1968-69 
3. School Year 1969-70 
The school year 1970-71 was not included in the over all analysis 
ic"=»nse the year had not ended when the study began. However, at the 
end of this report some phases of the 1970-71 school year may be 
included. 
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September 13, 1971 
TO: Mr. H. D. Murdock, Business Manager 
FROM: A. A. Peterson, Manager 
RE: Financing New Laundry Facility 
Inorder to arrive at estimated annual revenues for the 1972-73 new 
facility, schedule of revenues and expenditures for a three year 
period were used, emcompassing the years 1967-68, 1968-69 and 1969-70, 
beginning September 1, 1967 to August 31, 1970. All categories of the 
schedule of revenues and expenditures were considered, with special 
emphrsis placed on average yearly revenue from student fees, which when 
divided by the individual student fee for the year, will give the total 
number of students who paid fees for that year. The number of students 
based on the total revenue from student fees is as follows: 
Regular Session (current) 
Revenue from student fees $113,849.52 
Laundry fee per student for the regular sessions 40.00 
$113,849.52 * 40.00 = 2,846 Students 
Summer Session (current) 
Revenue from student fees 21,433.81 
Laundry fee per student for summer sessions 15.00 
$21,433.81 15.00 = 1,429 Students 
The 2,846 students for the regular session and the 1,429 students for the 
summer session will be the bases for calculating the total revenue from 
students fees and revenue from building use fee. 
cc: Dr. A. I. Thomas, President 
Mr. C. L. Wilson, Vice President 
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The current operating revenue for the laundry is as follows: 
1. Revenue from Student Fees 
2. Sundry Revenue 
The source for sundry revenue is from dry cleaning services rendered for 
students and faculty and laundry services rendered for day students, facul­
ty and the various departments on the campus. 
The current student fee is as follows: 
Regular Session 
Laundry fee per student 
Total laundry fee 
Summer Session 
Laundry fee per student 
Total laundry fee 
Recommended student fees to aid financing 
Revenues from Student Fees 
Regular Session 
Laundry fee 
Total laundry fee 
Summer Session 
Laundry fee 9.50 
Total laundry fee 19.00 
This represents a $2 increase in student fees from $5 to $7 for the 
regular session, and from $7.50 to $9.50 for the summer session. 
Revenue from Building Use Fee 
Regular Session 
Building use fee per semester 1.00 










Building use fee per semester 
Total building use fee 
.50 
1.00 
Exacted revenue from the number of students for the regular session 
(2,846), the number of students for the summer session based on the fees 
indicated and sundry revenue from other sources are as follows: 
Student Fees 
Regular Session 
Laundry fee per student 7.00 
Total laundry fee per student 56.00 
Number of students 2,846 
Revenue - 2,846 x 56.00 = $159,376.00 
Summer Session 
Laundry fee per student 9.50 
Total laundry fee per student 19.00 
Number of students 1,429 
Building Use Fees 
Regular Session 
Building use fee per student 1.00 
Total building use fee per 
student 2.00 
Number of students 2,846 
Revenue - 2,846 x 2.00 = 5,692.00 
Summer Session 
Revenue - 1,429 x 19.00 = 27,151.Q0 
Total student fees $186-527.00 
Building use fee per student 





Number of students 1,429 
Revenue - 1,429 x 1.00 = 
Total building use fee 
Sundry Revenue 
Average sundry revenue for the year 
Total Revenues 
Total Expenditures 







SEE ESTIMATED SCHEDULE OF REVENUES AND EXPENDITURES. 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
Laundry Department 
Prairie View, Texas 
ESTIMATED 









Total Revenue $224,648.00 
Expenditures 
Salaries and Wages 
Employer's Wage Expense 
Consumable Supplies 
Telephone and Telegraph 
Utilities 
Transportation of Things 
Repairs 
Travel 









Total Expenditures 141,159.76 
Excess of Revenues Over Expenditures $ 83,488.24 
THE LAUNDRY BUNDLE 
.^olTON; Having recommended a $2 increase in the laundry fee, do you 
propose to increase the size of the laundry bundle? 
.ANSWER: No. According to the rates charged to students, the present 
alloted weekly bundle is adequate for the $7 monthly fee. 
See example below. 
Men Women 
5 shirts @ .10 
3 pants @ .25 
1 bedspread 
4 sheets 
11 assorted items 
(towels, pillow slip, under­




l LdLitJ CC r r o i. .. 
n ' 
2 cotton dr
2 cotton sj—l.tj c - po.ncf 
3 cotton blouses or chirtr 
4 sheets 
1 bedspread 
12 assorted small items (towels, 
pillow slip, pajamas, gowns, 
rugs, etc.) 
NOTE: The average weekly fee is $1.25 and if a student bring wore tarn. 
the items that are priced he will have, money wise, used wore 
than his allotment. 
Also, using the student rate below for items that are rot prncwd. 
if a student brought his allotment it would be more than $7 per 
month or $1.75 weekly. 
Sheets .08 Wash Cloth .CJ 
















Bath Towels .04 
> 
C O N T R I B U T I O N S  
Boy Scout Contribution (March 9, 1972) 
The following persons made a contribution to the boy scouts 
1. Mrs. Rosie Bragg $ .50 
2. Miss Shirley A. Clayton .50 
3. Mrs. Hazel Echols .50 
4. Mrs. Nannie B. Haynes 1.00 
5. Miss Mildred Hollis *50 
6. Mrs. Gloria Kemp -50 
7. Mrs. Gertrude Kirby »50 
8. Mrs. Ruby Lane *50 
9. Mr. Alandrus A. Peterson 6.00 
10. Mrs. Dirothia Mathis 1.00 
11. Mrs. Erma C. Smith *^0 
12. Mrs. Mineola Thomas *50 
13. Mrs. Jessie M. Tompkins l'00 
14. Mrs. JoAnna Tompkins 
15. Mrs. Daisy M. White 
16. Mrs. Ola M. McDonald —— 
TOTAL $ 15.00 
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I N J U R I E S  S U S T A I N E D  
The following persons received minor injuries during the school 
79"r 1971-72. 
1. Mr. Julius C. Rutledge 
A pulled muscle resulting from his foot slipping 
from a small ridge on which he was standing while un­
loading clothing from a washer. 
2. Mrs. Hazel Echols 
Mrs. Echols indicated that she was walking towards 
her press when her shoe heel got. entangled in a floor 
mat throwing her off balance. In trying to regain 
balance the other heel struck the corner of a clothes 
rack. 
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F U T U R E  P R O J E C T I O N  
The entire Staff :.r looking forward to the completion of 
the New Laundry Facility. 
A committee has been formed to study the possibility of 
furnishing linen for wherein they would not have to bring 
their personal linen. Meetings will be held this summer to 
work out plans for this project. Alsos the possibility of 
providing space in dormitories for a pick up and delivery 
service. 
Persons on the committee are as follows: 
Mr. J. L. Boyer, Director 
Mrs. R. L. B. Evans, Dean 
Mr. Leroy Marion 
Mrs. Marie Cromwell 
Mrs. Ruby Summers 
Mrs. Barbara Lindsey 
Mr. Raymond E. Carrethers 
Mr. Carl Moore 
Mr. Leroy Singleton 
Mr. D. N. Kerndon 











Laundry Worker II 
A Laundry Manual was turned in during the year and progress 
is being made to update and make minor changes for futu_e 
operation. 
If rhe new laundry is self contained steam wise, suggestions 
have been offered to Mr. Jones in Public Service Ccreej-S Oi 
an upgrade program for one employee in the College Power 
Plant. 
